HOW TO EDIT AND ADD DOCS TO A MODIFICATION ON THE RESIDENT PORTAL

Sign into your resident portal by visiting www.pinespropertymanagement.com Resident portal

Your window will look like the below window. Select View and add ACC Plans.
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Once you have selected View and add ACC Plans you will be directed to the below window. You can
see all the open modification request for your property.BE VERY CAREFUL AND CHOOSE THE CORRECT
MODIFICATION YOU HAVE BEEN INSTRUCTED TO ADD MISSING DOCUMENTS FOR. Click the title to be
taken to the next steps.
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You have now reached your modification. If you need to edit the modification detail select EDIT. To
Add documents on the Documents section highlighted on the below sample. If you were missing
initials for description of work on your modification form. You can access a new one on the right-hand
side. You will need to download the form and attach to the documents section as well. Select Done
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You have completed adding documents to your exisitng modification

ACC Plans - SAMPLE

—Plan Info

Name: SILVERLAKES COMMON AREA
Address: 901 NW 178 AVE
Statusz Submit Plan to Management Company:
This Plan has not yet been submitted for management company review
Id: 311141
Title: SAMPLE
Type:
Description: SANMPLE
Documents: Add Document
There are no documents attached to this plan

Submittal Documents

Type Document Required Supplied
SL Mod Form EORM Silverlakes Mod 1.4.18.pdf Y

Additional documents are needed before the plan
can be submitted




